VASUDEV PAI & CO.

Chartered Accountants,

S-401, Manipal Centre, 47, Dickenson Road, Bangalore, Karnaraka, India. Pin: 560042

Ph. +91 80 25581163, Mob: 09886363075

Client:     SERVAS INTERNATIONAL

                 # 831, Ceresstrasse, 23-01-8008, Zurich, Switzerland.
Financial Year: 01.01.2008 – 31.12.2008

NOTE TO EXECUTIVE COMMITTEE:
1. Approved Budget for the financial year 2008 not made available for verification.
	Remarks:




In the absence of approved Budget, all the expenses incurred during 01.01.08 to 31.12.08 have to be approved and ratified by the EXCO.

2. DEVELOPMENT FUND:

Grant to Servas new Countries from Development Fund

Servas Congo


CHF
221.90
 (USD 200.00)
Servas Camaroon

CHF
238.00  (USD 200.00)
Servas Siera Lenon

CHF
212.00  (USD 200.00)
These transactions have to be approved by the EXCO:

	Remarks:




3. CREDITORS FOR EXPENSES – CHF 1584/-
- Represents External Auditor’s Fees and Accounts maintenance charges payable for the period ended 31.12.2008

4. ADVANCES TO REIMBURSE:

Confirmation required for the following balances which are outstanding as payable and there are no transactions during the financial year in these accounts:

Mr. Micheal Johnson (Pacifica)
CHF

107.38 (Cr.)

Mr. Gary Sealey
(ICT)

CHF
          1009.09 (Cr.)

Accrual for ICT expenses

CHF

266.00 (Cr.)

	Remarks:




5. FIXED ASSETS: 

Confirmations from the respective Executives to be obtained who holds the Fixed Assets [Computer(s)/ Laptop(s) / Bell Protector] for and on behalf of Servas International:
	Remarks:




6. CASH:

The Cash in hand with Ex-Treasurer has been transferred to Advance Receivable from Ex-Treasurer at the end of the year.

7. BUSINESS AND SAVINGS ACCOUNT:

The balances are confirmed as per Bank Statements provided for verification.  

However it is advisable to obtain the Bank Confirmation from the respective Banks at the financial year end.

Remarks:

8. SUNDRY DEBTORS - STAMP FEE : 
a) Represents the amount receivable towards stamp sales.

b) The status of out-standings as at 31.05.2009 on account of stamp sales during the financial year 2008 is as follows:
Spain



CHF
 1419/-

Netherlands


CHF
 1062/-

Italy



CHF   16430/-
South Africa


CHF
    35/-

	Remarks:




9. ADVANCES TO EXCO & SERVAS OFFICERS:

(a) Represents Advance to EXCO and Servas Officers amounting to CHF 29035/-

(b) As the matter of discipline and to have better control, the claims have to be settled based on related supporting documents.

(c)  Confirmation to be obtained from the following Officers for the balances which are outstanding as receivable and there are no transactions during the financial year in these accounts:

Mr. Nandasena Amarsinghe, Peace Secretary
CHF
1701.56 (Dr.)

Mr. Kevin Newham, SI Delegate


CHF
2166.00 (Dr.)

Ms. Hilda Burer, UN Rep



CHF
  150.95 (Dr.)
	Remarks:




(d) No supporting / confirmations have been made available for these advances which are outstanding as receivable at the end of the financial year:

Mr. Nuran Burak, External Audit bill

CHF
1221.60 (Dr.)
Mr. Gary Sealey,




CHF
5826.59 (Dr.)

Mr. Pablo Chufeni, Insthanbul Youth Exps 
CHF
2591.63 (Dr.)

Mr. Omar Ozkan, Ex-treasurer (Cash –USD)
CHF
9257.56 (Dr.)

	Remarks:




10. PREPAID EXPENSES:

- Represents Web Server hosting charges paid in advance for the period pertaining to 2009.

11. TAX DEDUCTED AT SOURCE RECEIVABLE – CHF 1188.20:

- Represents the Tax deducted on interest receipts.

- Clarify whether Tax returns have been filed for earlier years for claiming the refunds.
	Remarks: 




12. STAMP FEES RECEIVED – CHF 162313/-
- Represents the Stamp Sales net of returns for the years 2006, 2007 & 2008

- Stamp Fees have been accounted based on the following principles as confirmed by the EXCO.



Up to 10 Stamps
-
Free of Cost



11  -  50 Stamps
-
CHF
 7/-



51 Stamps and above
-
CHF
17/-

- The unused stamps have to be surrendered on or before the year end.

13. OTHER INCOME – CHF 2111.87
- Represents an account which has been written off in earlier years as not recoverable, but recovered in the current year.
14. PRINTING COST – SI NEWS LETTER – CHF 14244.11

SI News letter expenses represents the cost of news letters printed and circulated and it accounts for 33% of the total expenditure.  Effective controls may be exercised on these expenses to make it more cost effective.

15. POSTAGE & COURIER – CHF 5014.43

- Represents Postage and Courier charges paid which accounts for 12% of the total expenditure.

16. PROGRAMMER’S EXPENSES – CHF 7977.68

The contract entered during the year for Programming and Web Designing which accounts for 18% of the total expenditure to be approved / ratified by the EXCO.
17. WEB SERVER HOSTING EXPENSES – CHF 2525/-

- Represents the annual renewal fees on web server hosting

- The renewal fees pertaining to 2009 amounting to CHF 3535/- transferred to Prepaid Expenses.  Hence it is not comparable to previous figures.
18. MISCELLANEOUS EXPENSES – CHF 1110.03

- Represents expenses reimbursed to the following EXCO members:

	Name of the Exco Member
	General Expenses

(CHF)
	Computer Maintenance
(CHF)
	Total Expenses

(CHF)

	Mr. Gary Sealey
	365.60
	634.40
	1000.00

	Mr. L V Subramanian
	93.29
	-
	93.29

	Mr. Pramod Kumar
	16.74
	-
	16.74

	TOTAL
	475.63
	634.40
	1110.03


19. PRIOR YEAR EXPENSES:

- Represents the expenses of earlier years paid during the financial year 2008.

  The detailed break up are as follows:

	Name of the Exco Members/ SI Officers
	FY 2006

(CHF)
	FY 2007

(CHF)
	Total

(CHF)

	Anna Flamine
	403.40
	-
	403.40

	Alejandro Casim
	0.01
	-
	0.01

	Gary Sealey
	0.01
	-
	0.01

	Pedro Puante
	0.01
	-
	0.01

	L V Subramanian
	-
	181.35
	181.35

	Yorkshire Meeting Expenses
	-
	4969.78
	4969.78

	TOTAL
	403.40
	5151.13
	5554.56


· These transactions have to be approved by EXCO.
	Remarks:
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